AIMMHUCTPALIUSA
KYUBBIIIEBCKOIO CEJILCKOIO MOCEJIEHUS
CPEJHEAXTYBUHCKOI'O MYHULIMIAJILHOT'O PAMIOHA
BOJITOT'PAJICKO# OBJACTH
ITOCTAHOBJIEHMUE

ot 08 urons 2026 roma No 42

OO0 yTBepx)acHIN AJIMHHUCTPATHBHOTO PErJIaMEHTA MPEI0CTABICHHS MYHHUIIUITAIbHON
ycnyru «IIpegocraBiaeHre BHIMTUCKA (I/IH%OpMaHI/II/I) 00 00BeKTax ydeTa u3 peectpa
MYHHITUTIATBHOTO UMYyIIecTBa KyHOBIIIIEBCKOTO CEIBCKOTO TTOCEIICHHUS

PykoBoacTtBysick ®enepanbHbiM 3akoHOM OT 06.10.2003 Nel31-d3 «O06 o6mmx
MPUHLNNAX OpPraHU3alu MECTHOro camoymnpasieHusi B Poccuiickoir ®enepauun»,
®enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBlIeHUs
rOCyJapCTBEHHBIX W MYHHUIHMIAIBHBIX YCIyr», YctaBoM KylOBIIIEBCKOTO CEIbCKOro
nocesnernst CpenHeaxTyOMHCKOTO MYHMIIMNAIBHOTO pailoHa Bosrorpaackoit oOriacTw,
Anvmunuctpanus — Ky#ObimeBckoro — ceiabckoro  moceneHuss — CpeaHeaxTyOMHCKOTO
MYHULMINIATBHOTO paiioHa Bonrorpaackoi o0gacTi, 1OCTAHOBJI A € T:

1. YTBepautTh aIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUSI MYHUIIMTATLHOMN
yeinyru «lIpenocraBinenue Bbimucku (MHPopManuu) o0 OOBEKTaxX ydeTa U3 peecTpa
MYHULUINAIBHOrO uMyIllecTBa KyHOBIIIEBCKOTO CEIBCKOrO IMOCEIEHUs» (COrjJacHo
[Ipunoxenuto).

2.1lpu3HaTh yTPATHBIIMM CHJIy CJEIYIONIUE TIOCTAHOBICHUS aTMHUHUCTPAITUN
KyiiOpimeBckoro cenbckoro nocenenuss CpenHeaxTyOnHCKOr0 MyHHUITUTIATBHOTO paiioHa
Bonrorpanckoii o61acTu:

Ne 102 or 28.11.2018r «OO6 yTBepkACHUH AIMUHUCTPATUBHOTO peErIaMEeHTa
MpeaocTaBieHuss MyHUIMNanbHON yenyru «lIpemocTtaBienue Boiucku (MHbOpMaIm) oo
00BeKTaxX ydeTa U3 peecTpa MyHHUIIMNAIbHOTO uMyIiecTBa KyHObIIIEBCKOTO CETbCKOro
MOCEJICHUSY;

No 16 ot 18.02.2022r «O BHeCeHMM M3MEHEHHI B MOCTAHOBJIICHUE AJMUHHUCTPALU
KyiiObleBckoro cenbckoro nocenenus CpeaHeaxTyOMHCKOTO MYHUIIMIIAIBHOTO paiioHa
Boarorpanckoir  obmactu ot 28  HosOpa  2018r. Nel02 «OO  yTBepkaAeHHUH
AJIMUHUCTPaTUBHOTO  perjaMeHTa  MPEeJOCTaBJICHUS  MYHHUIUMINAIBHOW  yCIyTH
«IIpenocraBnenre BbIMHUCKU (MHpopManuu) 00 0O0bEKTaX ydeTa H3 peecTpa
MYHULIMTATBHOTO UMyIecTBa KyHOBIIIIEBCKOTO CEIBCKOTO MOCEICHUS,

No 101 ot 04.09.2024r «O BHECEHMM U3MEHEHUU B MOCTAHOBICHUE AJMUHHUCTPALUU
Ky#iobimeBckoro cenbckoro noceneHus: CpeaHeaxTyOMHCKOTO MYHHIIMITAIBHOTO paiioHa
Bonrorpanckoit  obmactm ot 28 HosiOps 2018r. Nel02 «OO6 yTBepkacHHUH
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa  MPEJOCTaBICHHS  MYHUIUNAIBHOW  YCIYTH
«IIpenoctaBnenne BbhIMUCKH (WHPoOpManmu) 00 O0O0BEKTaX ydeTa U3 peecTpa
MYHUITUTIATFHOTO UMyIecTBa KyiOBIIEBCKOTO CETECKOTO MOCETCHUS.

3. Hacrosimiee mocTaHOBJIEHHE BCTYNMAeT B CHUJIy CO JHS TOJIMWCAHUS W TIOJJICKUT
pa3MellleHni0 Ha odUIMaIbHOM caiTe aaMuHUCTpanuu KyHOBIIIEBCKOTO CEIbCKOro
MOCEJICHHUS.
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4. KOHTpOJIB 3a UCIIOJJHCHHUEM HACTOAIICTO ITIOCTAHOBJICHHA OCTABJIAIO 34 cO0OH.

['maBa KyiiObItieBckoro
CEJIbCKOT'0 NOCENIEHUS I'M. Cynpaun



YTBepxkacH

ITocTranoBIIEHMEM aIMUHHUCTPALIAN
Ky#ObIIeBCKOTO CEIbCKOTO MOCEIECHUS
ot 08 uromst 2026T Ne 42

AJIMHMHHMCTPATUBHBIN perjiaMeHT
IIpenocraBiaennss MyHUIUNaJAbHOU yeiayru «llpegocraBiienne BbINMCKH
(uadopmanuu) 00 00bEKTAX yUeTa U3 peecTPpa MYHUIIUINIAJIBHOT0 HMYIIECTBA
Kyii0bImeBCKOro ceJibCKOro nmocejieHust

1. O01mme MoJI0KeHUA

1.1.  Hacrosmmii  aIMHHHCTPAaTUBHBIA  PErJaMEHT  YCTAHABIMBAET  MOPSAIOK
MpeA0CTaBICHUs MyHUIIMNANbHOU ycnyru «lIpenocraBnenne BeIUCKH (MH(pOpManum) 0o
00BEKTaxX ydeTa U3 peecTpa MyHUIMNAIbHOro umyiectBa KyHOBIIIEBCKOTO CETbCKOTO
MOCEJNICHHUs»  (Jajgee — MYHHMIMNAJIbHAs yCIyra) M CTaHAAPT MpPEeAO0CTaBIICHUS
MYHUIUNAIBHOM YCIYyrd, B TOM 4YHUCJE ONPEIEIsIeT CPOKHM M IOCIEI0BaTEIbHOCTD
aAMUHUCTPATUBHBIX OPOLELYp TMpPU NPEIOCTABIECHUM MYHUUUNAIBHOW  yCIYTH
aaMuHUCTpanu KyiObIIIIEBCKOTO CETBCKOTr0 MOCETICHMS.

1.2. 3asBUTENSAMU Ha NOJYYEHHUE MYHULUMIIATBHON YCIIyTH SBISAIOTCS (DU3UUECKUE U
IOpUIMYECKUE JIMLA, a TaKKe HUX IPEACTABUTENH, JACUCTBYIOIIME HA OCHOBAaHUHU
[IOJIHOMOYMI, ONPEINEICHHBIX B COOTBETCTBHUHM C 3aKOHOAATEIBCTBOM Poccuiickon
denepanum.

1.3. Tlopsanox mHpOpMUPOBAHUS 3agBUTENCH O MPEIOCTABICHUN MYHUIUTIAIHLHOU
YCIIYTH.

1.3.1. CBenenust 0 MecTe HaXOXKJACHHs, KOHTAKTHBIX TelaedoHax u rpaduxe padoThb
aaMuHUCTpany KyiObIIIEBCKOTO CEbCKOr0 MOCEJICHUs, OPraHu3aluii, y4acTBYIOIIUX B
MPEJIOCTABICHUM MYHHUIMIAIBHON YCIYTd, MHOTO(QYHKUIHMOHAIBHOTO LEHTpa (nanee —
M®I):

Anmvunuctpanusi KyHOBIIIEBCKOTO CEIbCKOIO IMOCEIEHUS HAaXOOUTCA IO aapecy:
404146, Bonrorpaackas o6Onactb, CpeaHeaxTyOMHCKUW paiioH, 1. KyiiOblmes, yi.
HoBocenog, 24/2. Kontakthbiii Tenedon §(84479) 7-51-15.

I'paduk (pexum) mpuemMa 3aMHTEPECOBAHHBIX JIMI[ MO BOMPOCAM MPEIOCTABICHUS
MYHHUIMIIAIBHOW YCIYTHM JOJDKHOCTHBIMU JMIAaMu AnmuHucTpanuu KyHObIeBcKoro
cenbckoro mnocenenuss CpeaHeaxTyOMHCKOTO MYHHIIMIAIBHOTO paiioHa Bomrorpanckoi
oOiactu
I'padux paboThr:

[Tonenenbauk — nsTauna ¢ 08-00 gac. go 16-00 yac.

BTopHuUK — HE preMHBIN J€Hb (BBIE3/ B OTJAJICHHBIE [TOCEJIKH)
ITepepwiB Ha 06ex ¢ 12-00 yac. go 13-00 gac.

BoixonHbie 1HH: cy000Ta, BOCKpECEHBE, IPA3AHUYHbIE THH.

Nudopmanuio o MecroHaxoxaeHUHM U Tpadukax padorel MOL] Takxke MOXKHO
MOJYYUTh C HUCIIOJB30BAaHUEM TOCYJIAPCTBEHHOM HMHQPOPMAIMOHHON cucTeMbl «EauHbIi
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noptayi cetu 1eHTpoB U oducoB «Mou Jlokymente»y (M®ILI) Bonrorpaackoit o6iaactu
(http://mfc.volganet.ru).

1.3.2. Hadopmanuio o0 TMOpsSAKE TMPEAOCTABICHUS MYHHUITUNAIBHOW YCIyTH
3asIBUTEIIb MOKET MOIYYUTh:

HEMOCPEJACTBEHHO B aAMUHUCTpanuu KyHOBIIIIEBCKOTO CEIICKOTO TOCEJICHUS
(uH(OpMAIOHHBIE CTEH/IbI, YCTHOE HH(POPMHUPOBAHUE IO TesedoHy, a TaKKe Ha JTUIYHOM
pUeME MYHHUIMNAIBHBIMUA CHYKallUMU aAMUHUCTpalu KyHOBIIIEBCKOIO CEIbCKOro
IOCEJICHHMS);

0 MOo4YTe, B TOM YHCIE DJIEKTPOHHOU (aapec 3JIEeKTPOHHOM MOYTHI), B cCllydae
MUCBMEHHOTO 00paIieHus 3assBUTEIS;

B cetu HHrepHeT Ha oduMaibHOM caiTe agMuHucTpaiuu KyHObIeBcKoro
CENILCKOTO  ToceneHus  (KyiOblmeBckoe.pd), B (delaepalbHOM  TOCYAapCTBCHHOM
nH(pOpMalMOHHON cucteMe «EnuHBI mopTan rocyJapCTBEHHBIX M MYHMIMIAIbHBIX
yeayr (QyHkuui)» (manee — EauHbIA MOpTal TOCYAApCTBEHHBIX M MYHHIIMIAIBHBIX
yciryr) (WwWw.gosuslugi.ru).

2. CtaHaapT npeaocTaBjieHlss MyHUIUIAJIbHON YCIyru

2.1. HaumenoBanue MyHUIUNaidbHOU yciayru — «[IpemocraBiieHrie BBIMUCKU
(uapopmanm) 00 o0OBEKTaX yueTa U3 peecTpa MYHHUIIMNAIBHOTO HMYIIECTBA
KyHObIIeBCKOT0O CENBbCKOT0 MOCEICHUSI.

2.2. MyHunMnaibHasi yciayra mpeiocTaBisieTcs: aqMuuucTpaimeit KynosimeBckoro
CEJIbCKOTO MOCENIEHUs (Jlajiee — YIOJIHOMOYEHHBIN OpraH).

2.3. Pe3ynbpTaToM NpeoCTaBICHHUS] MYHUIIUITAIbHON YCITYyTH SBIISETCS:

- BBIIUCKA 00 O0OBEKTaX ydYeTa U3 peecTpa MYHHUIUIAIBHOTO HMYIIECTBA
Ky#iObIIIeBCKOTO CeNbCKOTo TMOCeNeH s (Janee TakyKe — BBIMICKA U3 PEecTpa, peecTp);

- yBeZIOMJICHHE 00 OTCYTCTBUU 3aIpalinBaeMoil nH(HOpPMAILIUU B PEECTPE;

- yBeIoMmJIeHHE 00 OTKa3e B TPEJOCTABICHUH CBEICHHI M3 peecTpa B Ciyyae
HEBO3MOXKHOCTH HJCHTU(PHUKAIIMU YKa3aHHOTO B 3alpoce 00bEKTa yueTa.

2.4. CpOK npenoCcTaBICHUS MyHULANTAIBHOW YCITYTH.

Beinucka u3 peectpa, yBeAoMIIeHHE 00 OTCYTCTBUM 3allpaliMBacMoil HHPOpMALIUH
B pEECTpe UM OTKa3e B MPEJOCTABICHUH CBEIACHHUI U3 peecTpa B clyuyae HEBO3ZMOKHOCTH
UIeHTU(UKAIIMY YKAa3aHHOTO B 3ampoce OOBEKTa yueTa HampaBiseTcs (BpydaeTcs)
3asgBUTENO B TeueHue 10 pabounx nHeH co JHs MOCTYIJICHUS 3ampoca.

2.5. VcuepnbiBaroinii mepeueHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHHUSI
MYHUITUTIATBHOW YCITyTH.

2.5.1. HcuepnbiBaromuii mnepeuyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJIKEH
MPEACTaBUTh CAMOCTOSITEIBHO JJIsi TOJy4YeHWs BBIMUCKK (uH(pOpMmaimn) 006 oObekTax
ydeTa U3 peecTpa MyHUIIUIAIBHOTO uMyIiecTBa KyiObIIIIeBCKOTO CEMbCKOTO MOCEICHUS:

1) 3anpoc (3asiBICHHE) O MPEIOCTABIICHUH BBIMUCKH (MHGOpMAIUU) 00 00beKTax
ydeTa U3 peecTpa MYHUIUMNAIBHOTO nMyInecTBa KyHOBIIIEBCKOTO CETbCKOTO MOCENEHUS
(maynee Takxke — 3arpoc, 3asBieHUE) MO (PopMe COrIacHO MPUIIOKEHUIO, K HACTOSIIEMY
aJIMUHACTPATUBHOMY PETJIaMEHTY;

2) KOmHs TOKYMEHTA, YJIOCTOBEPSIOIIETO OJTHOMOYHS TIPEACTABUTEIIS 3asIBUTEIISI, B
cllydae, €Cld ¢ 3asBJICHUEM OOpaliaeTcs MpeicTaBUTENb 3asBUTEIS.


http://www.gosuslugi.ru/
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2.5.2. 3asgBneHue M JOKYMEHTHI, YKa3aHHble B MyHKTe 2.5.1 HacTtosiero
aJIMMHHUCTPATUBHOTO pErjlaMeHTa, MOTYT OBITb TPEACTABICHBI 3aSBUTEISIMH IO HUX
BBIOOPY B YHOJHOMOYEHHBIN opraH uiaun MOIL] nuyno, 1Mb0 HampaBieHbI MOCPEICTBOM
MOYTOBOM CBSI3U Ha OyMa)KHOM HOCHUTEJIE, THOO MPEICTaBICHBI B YIIOJTHOMOYEHHBIN OpraH
no BbIOOpY 3asBUTENS IIyTeM 3amojHeHHs (OpMbl 3ampoca, pa3MelIeHHOW Ha
ouIMaTEHOM calTe YMOJIHOMOYEHHOro opraHa B ceTu «MHTepHeT», B TOM 4HCIE C
UCIONIb30BaHueM ENMHOTO mopTania rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, JHUOO
NyTeM HaIpaBJICHUS AJIEKTPOHHOIO JIOKYMEHTa Ha O(DUIMAIbHYIO DJIEKTPOHHYIO IMOYTY
YIOJHOMOYEHHOI'O OpraHa.

3asBieHue B (hopMe dIMEKTPOHHOTO TOKYMEHTa MOXKET ObITh OJMUCAHO 3asIBUTEIIEM
POCTOM JICKTPOHHOM MOMAMKUCHIO U (MJIM) YCHIICHHOW KBATU(UIIMPOBAHHOMN AIEKTPOHHOU
NOJMUCHIO (aNiee — KBATM(DUIIMPOBAHHAS MMOJIUCH), YCUIIEHHON HEKBAIU(DUIIMPOBAHHON
AJIEKTPOHHOM MOJNUCHI0 TpU COOMIOACHUM TpeOOBAaHUI U YCIOBHUM, yCTaHOBJICHHBIX
®enepanbHbIM 3aKOHOM OT 06.04.2011 Ne 63-D3 «OO0 31eKTpOHHON MOANUCKH (Jaee —
OenepanbHbii  3akoH  No  63-D3), mnocranoBienueM IIpaButensctBa Poccuiickoit
Oenepanu oT 25.06.2012 No 634 «O Buaax 3JIEKTPOHHOW MOAMMUCH, UCTOJb30BAHUE
KOTOpPBIX JIONyCKaeTcs TMpu OOpalmeHuu 3a T[OJYyYEHHEM TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT».

[Tomaua nokymeHnToB yepe3 M®@I] ocymiecTBI€TCAa B COOTBETCTBUH C COTJIAIEHUEM
O B3aMMOJEWCTBUH, 3aKIIOUYCHHBIM Mexay MOPIl u ynmoasHOMOYEHHBIM OpraHoMm, C
MOMEHTA BCTYIUICHUS B CUJIy COOTBETCTBYIOIIETO COIVIAIIEHHS O B3aUMOIEUCTBUU.

Komuu  1OKyMEHTOB  JMOJDKHBI  OBITh  3aBEpeHbl B YCTAHOBJICHHOM
3aKOHOIATEIBCTBOM MOPSAAKE WU IIPEACTABIICHBI C PEAbSIBICHUEM I10OIJIMHHUKOB.

2.6. OcHoBanms I OTKaza B IIpUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPENOCTaBIECHNS MYHHUIUIIAJIbHON yCIIYTH.

3asiBUTEINI0 HAIpaBIIIeTCA yBEAOMJICHHE 00 OTKa3e B NpUEME K PacCMOTPEHHUIO
3asBJICHUS B CIEAYIOIIUX CIIyYasx:

- 3as{BUTEJIEM HE TMpPEACTaBICHbl JOKYMEHThI, YyKa3aHHble B myHKTe 2.5.1
HAaCTOSAILIETO aIMUHUACTPATUBHOTO PETJIAMEHTA;

- npu OOpalIeHUU 3a MPEJOCTABICHUEM MYHULMIAIBHON YCIYTH B 3JIEKTPOHHOM
dbopme B pe3ynbTaTe MPOBEPKU KBATU(MUIIMPOBAHHOM MOJNKCH BBISBICHO HECOOIOICHHUE
ycraHoBJIeHHbIX cTaTbel 11 denepanbHoro 3akona Ne 63-D3 ycrmoBuil NMpU3HAHUA €€
JNEUCTBUTEIBHOCTH.

2.7. VcuepnpiBaroniuil nepeyeHb OCHOBAHUU JJIsi MPUOCTAHOBJICHUS WM OTKa3a B
MPEAOCTaBIEHUNA MYHUIIMNIATBLHON YCIIyTH.

OcHoBaHMsl 71l TPUOCTAHOBIICHHUS] MPEAOCTABICHUS MYHUIUIAIBHOU YCIyTH
OTCYTCTBYIOT.

OcHoBanmeM I OTKa3a B TMPEJOCTABICHHM CBEJACHMM W3  peecTpa
MYHUIIUTIATLHOTO uMyIecTBa KyHOBIIIEBCKOTO  CEJIBCKOTO  TOCEJICHHS  SBIISACTCS
HEBO3MOKHOCTh MICHTHU(PUKALIMH YKa3aHHOTO B 3alpoce 0ObEKTa yueTa.

2.8. MyHununanpHas yciyra npelocTaBisieTcsi OecIiaTHo.

2.9. MakcuMaibHbIii CPOK OXHUAAHHUS B OYepeau MpU Tojaye 3asBJICHUS U NpU
MOJIyYEHUH pe3yJIbTaTa MPEJOCTaBICHHUS] MYHULUIAIBHON YCIYTH B cllydae OOpalleHHs
3asBUTEIIS] HENOCPEICTBEHHO B YIIOJIHOMOYEHHbIN oprad win M®I] coctaBnser 15 MunyT.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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2.10. Cpok peructpauuu 3asBJICHUS M MPUIAraeMblX K HEMY JIOKyMEHTOB
COCTABJISIET:

- Ha TUYHOM TIpueMe Tpaxkaad — He O6omee 20 MUHYT;

- IIPU NOCTYIUICHUU 3asBJICHUSA M JOKYMEHTOB 1O noure mnu 4depe3 MOIL[ — ne
6osee 3 nHEl co AHS MOCTYIJICHUS B YIIOJTHOMOYEHHBIN OpTaH.

- TIPH TMIOCTYTIJICHUH 3asIBJICHUS B AIEKTPOHHOU (hopMe — 2 pabouux JTHS.

2.11. TpeboBaHusi K MOMEUICHHUSIM, B KOTOPBIX MPEAOCTABISICTCS MYyHHIIMIIAIbHAS
yciyra, K 3ajly OXHJaHus, MeCTaM /I 3al0JHEHUS 3alpocOB O MPEIOCTABICHUU
MYHULIMNIATIBHON YCIyr¥, MHGOPMALMOHHBIM CTEHAAaM € oOpa3lamMH UX 3alOJHEHUS U
[EpEeYHEM JIOKyMEHTOB W (Miu) HH(OpManuu, HEOOXOAUMBIX [Js MPEJOCTaBICHUS
MYHULIMINIAJIBHONW YCIYTH, B TOM YHUCJIE K OOECIEUEHMIO JTOCTYIHOCTH MJii WHBAJIHUJOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATelIbCTBOM Poccuiickoit ®denepanuu o
COLIMAJIBHOM 3aIIATE WHBAJIN/IOB.

2.11.1. TpeboBaHMs K TOMEIIEHUSM, B KOTOPBIX MPEIOCTABISETCS MyHUIUTATIbHAS
yciyra.

[lomemienus, B KOTOpPBIX  MPEAOCTABIACTCA  MyHULHUIIAIbHAsg  ycCiyra,
00€ecreynBaOTCs HEOOXOAUMBIMU Ui  MPEAOCTaBICHUS MYHUUMUIIAIBHON  yCIyru
o0opynoBaHuEM (KOMITBIOTEpPAMH, CPEACTBAMHU CBSI3U, OPITEXHHUKON), KaHIEISIPCKUMU
MPUHAAJIEKHOCTSIMU, WHOOPMAMOHHBIMA M CIPAaBOYHBIMU MaTepuajiaMH, HarJisaJIHON
uH(popManuen, CTyJIbIMHA U CTOJIAMH).

[TomenieHuss yInoJHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
npaBuiam CII 2.2.3670-20 «CaHuTapHO-3MUAEMUOIOTHUYECKUE TPEOOBAHUS K YCIOBUSM
TPyZla», YTBEPKIACHHBIM IIOCTAHOBJIEHHEM [JIaBHOTO TIOCYyJapCTBEHHOIO CAaHUTapHOIO
Bpaya Poccuiickoit @enepanuu ot 02.12.2020 Ne 40, u ObITh 000pY/I0BaHBI CPEJICTBAMH
M0>KAPOTYILIEHUS.

Bxon 1 BBIX01 U3 TOMEILEHU 000PYIyIOTCSI COOTBETCTBYIOLMMH YKAa3aTEIISIMU.

Bxox B yNOJHOMOYEHHBIM Opran obopyayercs HH()OPMAUUMOHHOW TaOIMYKOM
(BBIBECKOH), coepxalieil nHhopMaIio O HAMMEHOBAaHUH, MECTE HAXOXKICHHS U PEKUME
paboTHI.

KaOunetsl 000pynytorca MHGOPMAILIMOHHON TaOIMYKOM (BBIBECKOM), coaepkKalien
uHpopManMl0 O  HAMMEHOBAaHUM  YIOJHOMOYEHHOIO  OpraHa  (CTPyKTYypHOIO
MO/IPa3/IeNIEHus ), OCYIIECTBIISIOLIErO MPEA0CTABICHNE MyHUIIUTIATBHOM YCITYTH.

2.11.2. TpeOoBaHUS K MECTaM OXHUIAHUS.

MecTta oOXuJgaHUs JOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM YCIIOBUSIM  JUIS
3asgBUTENIE M ONTUMAIbHBIM YCJIOBHUSM padOThl CIEUUAINCTOB YIOJIHOMOYEHHOTO
oprasa.

MecTta oXuaaHus JOJDKHBI OBITh  OOOpPYAOBaHbI CTYJbSIMH, KPECEIbHBIMU
CEKLIMSIMHU, CKAMBSIMH.

2.11.3. TpeGoBaHus K MECTaM MpHEMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBIISIETCS B CHEUMATBHO BBIACIECHHBIX I ATUX Lejen
MOMEIICHUSX.

Kaxxnoe paboyee MecTO CHENUAIMCTOB YNOJHOMOYEHHOTO OpraHa JIOJKHO OBITh
000pyI0BaHO MEPCOHAIBHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO 1OCTyNa K HEOOXOJMMBIM
nH(}OpMaAIMOHHBIM 0a3aM JIaHHBIX, [TEYaTAIOUMM U KOMMPYIOIIUM YCTPOMCTBaM.
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[Ipn opranuzanmuu pabouyuMx MECT JOJDKHA OBbITh MPETyCMOTPEHA BO3MOXKHOCTH
CBOOOJHOTO BXOJa M BBIXOJa CIECUUAINCTOB YIMOJIHOMOUYEHHOTO OpraHa M3 MOMEUICHHS
MpU HEOOXOIUMOCTH.

Mecta cpaum M NOJYy4YEHHsS  JIOKYMEHTOB  3asBUTEISIMH, MecTa Ui
UH(GOPMUPOBAHUS 3asiBUTENICH M 3alOJHEHHsS] HEOOXOIMMBIX JOKYMEHTOB O0OPYIYIOTCS
CTYJIbSIMU (KpECiaMu) U CTOJIaMH M OOECIEUMBAIOTCA MUCYEH OyMaroil U MUChbMEHHBIMU
MIPUHAJITICAKHOCTSIMH.

2.11.4. TpeboBaHus K UHPOPMAITMOHHBIM CTCHAM.

B mnomenieHusX ymoOJHOMOYEHHOTO OpraHa, MNpelHa3HAYeHHBIX HJisi paboThl C
3asIBUTEIISIMU, pa3MEIIAlOTCss MHGOPMAIIMOHHBIE CTEHJIbI, 00ECIeUMBAIOLIUE MOTyUYEeHUE
uH(pOpMAaIK O MIPEAOCTABICHUHA MYHUITUTIATBHOM YCIYTH.

Ha wmHbopMaloHHbIX CTeHJaX, OpUIMATILHOM CalTe€ YMOJHOMOYEHHOTO OpraHa
pa3MeInarTcs clieayronme nHHOpMaIlMOHHbIE MAaTEPHAIIBI:

W3BJICYCHUS U3 3aKOHOJATEIbHBIX U HOPMATUBHBIX MPABOBBIX aKTOB, COJEPKAIIUX
HOPMBI, PETYJIMPYIONINUE IS TEIHHOCTh IO UCTIOJIHEHUIO MYHUIIUTIATBLHON YCIIyTH;

TEKCT HACTOSALIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa;

uH(popMaIs 0 MOPAJIKE UCTIOTHEHUS MYHUIIUTIATLHON YCIIyTH;

nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHUIIMIATbHOMN
YCIYTH;

dbopMBbI 1 00pa3ibl JOKYMEHTOB JIJIs 3aMIOJTHEHUS;

CBEJICHUSI O MECTE HAXOXICHUS U rpaduke padoThl yMOJIHOMOUYEHHOTO OpraHa U
M®LJ;

CIIPaBOYHBIE TeJIE(POHBI;

azpeca IIEKTPOHHOM MOYTHI U ajapeca MIHTepHeT-calToB;

uHdopMaIUs 0 MECTE JIMYHOTO MpHEMa, a TaKkKe 00 YCTAHOBJICHHBIX JJISi JTUYHOTO
MpueMa JIHIX U Jacax.

[Ipy wu3meHeHun uHPOPMAIMK TI0 MCHOJHEHUIO MYHHIIMIAIBLHON  YCIyTH
OCYULIECTBJISIETCS €€ EPUOJUIECKOE OOHOBIICHHE.

BusyanpHasi, TekcToBags W MyJbTUMeIUWHAas wuHbOpMALUs O  MOPSJIKE
MPEIOCTABIICHNS MYHULMIIAIBHON YCIyI'M pa3MelaeTcss Ha WH(OPMAIMOHHOM CTEHJIE
WM MH(POPMALIMOHHOM TepMHUHAJIE (YCTaHABIMBAETCS B YAOOHOM ISl TPAX/JAaH MECTE Ha
EnunoM moprane rocygapCTBEHHBIX MU MYHULUNAIBHBIX yciayr (www.gosuslugi.ru), a
TaKXe Ha O(QUIIMAIIEHOM CaiTe YIIOJIHOMOYEHHOTO opraHa (KyhosIeBckoe.pd).

OdopmiieHne BU3yanbHOM, TEKCTOBOW M MyJbTUMEIUNHON MHGOPMAIIIH O TTOPSIKE
MPEJOCTABICHNUS MYHULMNAIBHON YCIYyrd JOJKHO COOTBETCTBOBATH ONTUMAIbHOMY
3pUTETHLHOMY U CIIYXOBOMY BOCIIPHUSITHIO 3TOM HH(POPMAIIMH TPAKTaHAMHU.

2.11.5. TpeboBanus Kk  OOECMEUYEHUIO  JOCTYIMHOCTH  MPEIOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH 111 UHBAJIUIOB.

B memsix obecnedyeHus: yCJIOBUM TOCTYMHOCTH [IJIi WHBAJIWIOB MYHUIUIIATBLHOM
YCIIYTU JIOJKHO OBITH 00€CTIeYeHO:

- OKa3aHHWE CHEIUAIMCTAMH TOMOIIM HHBAJIHUJAM B IMOCAJAKE B TPAHCIOPTHOE
CPEIICTBO U BBICAJIKE M3 HEro Nepes BXOJAOM B MOMEIICHHMS, B KOTOPBIX MPEIOCTaBISETCS
MYHUIMIIATIbHAS yCIIyTa, B TOM YHCIIE€ C UCIIOJIb30BAaHUEM Kpecia-KOJSICKU;

- OecIpensATCTBEHHBIN BXOJI MHBAIUIOB B TIOMEIIEHUE U BBIXOJ U3 HETO;



- BO3MOXKHOCTb CaMOCTOSITEJIBHOTO NEPEABHKECHHUS WHBAJIUAOB IO TEPPUTOPUHU
OpraHM3alMH, IOMEIIECHNS, B KOTOPBIX OKa3bIBACTCS MYHUIUIIAJIbHAS YCIIyTa,;

- COIPOBOKJEHUE MHBAIUIOB, UMEIOUIUX CTOMKHE PACCTPOMCTBA (PYHKIUHU 3PEHUS
U CAMOCTOSATENBHOIO TMEPEABWKEHUSA, M OKA3aHWE MM I[IOMOIIM Ha TEPPUTOPUHU
OpraHM3aLNH, IOMEIIECHNS, B KOTOPBIX OKAa3bIBAE€TCSI MyHULIUIIAJIBHAS YCIIyTa;

- HaANeXallee pa3MelieHne OoOOpyNOBaHUS U HOcUTeled uH(OpMaIuH,
HEOOXOUMBIX I oOecreueHus: OeCpensITCTBEHHOTO OCTYIa MHBAJINIOB B IIOMEIICHHS
U K yCIyTaM, C Y4ETOM OTPAaHUYCHHI UX )KU3HEAEATEIIbHOCTH;

- IyOnuMpoBaHUE HEOOXOJIMMOM JJIi HWHBAJIMUJIOB 3BYKOBOM U  3pUTEIHHOM
uH(pOopMaIK, a TaKKe HAJIMHUCEH, 3HAKOB U MHOM TEKCTOBOMW U rpaduueckoil uHGpopManuu
3HAKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudToM bpaiins;

- IOMYCK CYpIONEepeBO UMK U TU(DIOCYPAONIEPEBOIUNKA;

- JIONyCK COOaKHU-NPOBOJHMKA NPU HAIUYUU JOKYMEHTA, MOJITBEP)KIAIOLIETO €e
cnenuaibHoe 00y4eHHE M BBIAAHHOTO MO (popMe M B MOPSJIKE, KOTOPHIE ONPEACIISIIOTCS
(denepaJibHbIM OpPraHOM HCIIOJHHUTENIBHOM BJIACTH, OCYILECTBISIOMNUM (DYHKIUH T10
BBIpAa0OTKE M peaau3aldd TOCYJapCTBEHHON NOJUTUKM M HOPMATHBHO-IIPABOBOMY
PEryJIMpOBaHUIO B c(hepe COLMATIBHOM 3alUThl HACETIEHUS;

- MPEJOCTABJICHUE NMPU HEOOXOAMMOCTH YCIYI'M MO MECTY >KUTEJIbCTBA MHBAJIM]IA
WJIY B TUCTAHIIMOHHOM PEKHUME;

- OKa3zaHHEe CHEIUAINCTaMH WHOHM HeOoOXOOMMOM I@OMOINM WHBaJIWAaM B
NPEOAOJCHUHN OapbepoB, MPEMATCTBYIOMIMUX MMOJTYYEHUI0 UMU YCIYT HapaBHE C JPYTUMHU
JTULAMH.

2.12. TlokazaTenssMu AOCTYIIHOCTH U KaueCTBAa MYHULIUIAIBHON YCIYTH SIBISIFOTCS
[IPEJOCTABICHNE  MYHULMIIAJIBHOW  YCIyI'M  WIM  OCYIIECTBICHUE  OTHCIbHBIX
aJIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOM (opme, TOJyuyeHUE 3asiBUTEIIEM
uHbOpMallMl O XOJE TMPEAOCTaBICHUS MYHHUIMIIAJBHOW YCIYyTW C HCIOJIb30BAHUEM
cpencTB Tene(OHHON CBS3M, SJEKTPOHHOTO HH(POPMUPOBAHUS, COOJIOJIEHUE CPOKOB
MPEIOCTABICHUS MYHULMIIAIBHON YCIYyTrH, OTCYTCTBUE *ajlo0 U MPETEH3UH CO CTOPOHBI
3asIBUTENS, @ TakKe CyAeOHbIX aKTOB O MPU3HAHWU HE3aKOHHBIMHM PELIECHUMN, NEHCTBUMI
(6e3neiicTBUSI) YMOJHOMOYEHHOTO OpraHa W JIOJKHOCTHBIX JIMI[ YIOJHOMOYEHHOTO
oprasa.

2.13.  OcymiecTBieHHE  OTACIBHBIX  AAMUHHCTPATHUBHBIX  MPOLEAYp  MpH
MPEAOCTABICHUM MYHUIMUIAIBHOM YCIYyrd BO3MOXKHO B  DJIEKTPOHHOH  (dopme.
IIpenocraBieHe MYHULMIIAIIBHOM YCIYIM MOXET ocywecTBiasATbess B MODI[ B
COOTBETCTBMM C COTJIALIEHUEM, 3aKIOUCHHbIM Mexay MOL[ u  yrnoasHOMOYEHHBIM
OpPraHOM.

OCOOEHHOCTH OCYILIECTBJICHUS OTACNBHBIX aJMUHUCTPATUBHBIX MPOLEAYpP B
AJIIEKTPOHHOM (opMe U TPEJOCTABICHUS MyHUIUNAIbHON yciyrun depes MOI]
YCTaHOBJIEHBI B pa3/iesie 3 HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3. CocraB, M0CJ1€A0BATEIbHOCTD U CPOKHU BHINOJIHECHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe6OBaHUs K MOPSAKY UX BbINOJIHEHUS,
B TOM YHCJIe 0COOEHHOCTHU BbINOJHEHHS AIMUHUCTPATHBHBIX NPOLETYP
B 3JIEKTPOHHOI1 (hopme, a TaKkKe 0COOCHHOCTH BHINOJTHEHUSI A/IMMHUCTPATUBHBIX

npoueayp B MP®I]|



[IpenoctaBienne MyHHUIMIATBHOM YCIYTHM BKIIOYaeT B ce0s  CIEAyIOLIUe
aIMUHHACTPATUBHBIE TPOLIEAYPHI:

1) mpuem u peructpanus 3asBICHHUS, B TOM YHCJE, TOCTYIUBIIErO B 3JIEKTPOHHOU
dbopMe (0TKa3 B mpueMe K paCCMOTPEHUIO 3asBIICHU);

2) pacCMOTpPEHHUE 3asBICHUS, IPUHITHE PELICHUS IO UTOraM PacCMOTPEHUS.

3.1. [Ipuem u peructpanys 3asiBICHUs, B TOM YUCJE, HOCTYNHUBUIETO B 3IEKTPOHHON
dbopme (0TKa3 B IpUEeMe K PACCMOTPEHUIO 3asIBICHUS).

3.1.1. OcHoBanueM [Ji1 Hayajga aJIMHHUCTPATUBHOM MPOUEAYPhl SBISACTCSA
NOCTYIUICHUE B YIOJHOMOYEHHBIN OpraH 3asBICHUS U B HEOOXOJUMBIX CIydasx
NOKYMEHTa, TMPEAyCMOTPEHHOTO MNOAMYHKTOM 2  myHkta 2.5.1  Hacrosmiero
aIMUHHUCTPATUBHOTO pErjlaMeéHTa Ha JIMYHOM Ipueme, dyepe3 MOPIl, mno4yToBBIM
OTHPABJICHUEM WUJIU B DJIEKTPOHHOU PopMme.

3.1.2. llpuem 3asABICHUS W TNPUIATa€MBIX K HEMY JOKYMEHTOB OCYILECTBIISIET
CIIEIHAIACT YIIOJHOMOYEHHOTO OpraHa, cnenuaiuct ML, ocymecTBiasSOmMN TpUeM
JOKYMEHTOB.

B cnyuae, ecnu 3asBUTENEM HE MPEACTABICHBI JOKYMEHTBI, YKa3aHHbBIE B ITyHKTE
2.5.1 HacTosImero agMHUHUCTPATUBHOIO PErIaMEHTa, CHEUUAINCT YIIOJIHOMOYEHHOTO
oprana, cnenuanuct M®I] oTkaspiBaeT B nprueMe JOKYMEHTOB C yKa3aHUEM IPUYUHBI
TaKoro OTKa3a (Mpu JUYHOM OOpaIieHUH 3asBUTENs) JUO0 OPOpMIISIET U HANpaBIISIET
yBeIOMJIEHHE 00 OTKa3€ B paCCMOTPEHUH 3asIBJICHUS C IIOMOIIIbIO IIOYTOBOM CBS3H, TMOO0 B
AJIEKTPOHHOM BHUJE (B cllydyae TMOCTYIUICHUS 3asBJICHUS M TMPWIAraeMbIX K HEMY
JOKYMEHTOB 10 II0YTE WM B AJIEKTPOHHOM BUJE). JlaHHOE yBEAOMIIEHUE TOINACHIBAETCS
PYKOBOJUTENEM YIOJHOMOYEHHOTO OpraHa WA YIOJHOMOYEHHBIM HUM JOJIKHOCTHBIM
JIULOM.

3.1.3. Ilonyuenue 3asBICHUS U MpUJIAraeMbIX K HEMY JOKYMEHTOB MOATBEPKAACTCS
YIOJIHOMOYEHHBIM OpPraHOM IIyT€M BblAaud (HANpaBJICHUs) 3asBUTEIIO PACHUCKUA B
MOJIYYEHHH JTOKYMEHTOB. B ciydae npemocraBiieHuss 1OKyMeHTOB depe3 MOIL] pacnncka
BbIIAeTCs yKazanHeiM MOLI.

[Ipy mocTynneHny 3asBJICHUS W NPWIATA€MBIX K HEMY HOOKYMEHTOB B MOI],
MOCJIEIHUNA HE TMO3JIHEe MAHS, CIEAYIOIIEro 3a JHEM HX MOCTYIUIEHUS, O0ECreuyrBaceT
nepeaayy 3asBJICHUS U IPUJIaraéMbIX K HEMY IOKYMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

[Toyyenue 3asBneHus: B popMe JIEKTPOHHOTO JIOKYMEHTA U MPUJIAraeMbIX K HEMY
JOKYMEHTOB  TOJTBEPKIAETCS  YIOJHOMOYEHHBIM OpPraHOM ITyTEM HaIpPaBIICHUS
3asIBUTEIIO YBEIOMIICHHUS.

[Tocne BbImaum (HampaBiieHHs) 3aIBUTEIIO0 PACIUCKH (YBEAOMIICHUS) B MOTyYCHUU
JOKYMEHTOB WJIM  TIOCTYIUIEHUS TakhX JOKyMeHTOB u3 MO®PIl cneumnanucr
YIOJIJHOMOYEHHOI'O OpraHa OCYILIECTBISET UX PErMCTPALIUIO.

3.14. Ilpu TDOCTYIUICHHH 3asBJICHUS B OJJICKTPOHHOU ¢dopmMe CHEeHHAIUCT
YIOJIHOMOYEHHOTO OpraHa B TedyeHue | pabodero JHS C MOMEHTa €ro pPerucTparuu
MPOBOJUT MPOLEAYPY MPOBEPKU JEUCTBUTEIBHOCTH KBATU(MUIMPOBAHHOW MOIIMUCH, C
MCIIOJIb30BAHUEM KOTOPOM TOJIMKCAHO 3asiBi€HUE (MAKeT 3JEKTPOHHBIX JOKYMEHTOB) O
MPEAOCTABIEHUN MYHULIUIIAIBHON YCIIYTH, MPElyCMaTPUBAIOLLYIO MPOBEPKY COOIIOIECHUS
yCIIOBHH, YKa3aHHbBIX B cTaThe 11 denepansHoro 3akona Ne 63-03.
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B cnywae eciam B pe3yiapTaTe NPOBEPKH KBAIM(ULUMPOBAHHOM MOANMCH OyJeT
BBISIBJICHO HECOOJIIOZICHUE YCTAHOBJICHHBIX YCJIOBHI NMPU3HAHMS €€ JCHCTBUTEIBHOCTH,
YIIOJTHOMOUYEHHBIA OPTraH B TEUYEHHME TPEX AHEM CO JHS 3aBEPLICHUs NMPOBEICHUS TAKON
MPOBEPKU TMPUHUMAET pelIeHHe 00 OTKa3e B IMpHUEME K PACCMOTPEHMIO 3asBICHUS U
HANpPAaBIIET 3asSBUTENIO YBEAOMIICHHE 00 3TOM B 3JIEKTPOHHOW ¢dopMe ¢ yKazaHUEM
myHKTOB ctatbu 11 denepanpHoro 3akoHa Ne 63-D3, KOTOpbIE MOCITYXUJIH OCHOBAHHEM
JUIL  TIPUHATHS ~ YKa3aHHOIO  pelleHus. Takoe  yBEIOMIICHHE  IOIINHUCBIBACTCS
KBAJM(UIMPOBAHHON MOJIMUCHIO PYKOBOJAWUTENS  YHOJHOMOYEHHOTO OpraHa WM
YIOJHOMOYEHHOTO UM JIOJDKHOCTHOTO JIMIIA M HAIIPABISIETCA IO aApecy 3JIEKTPOHHOMU
HOYTHI 3asBUTENS JIMOO B €ro JUYHbIN KaOuHeT Ha EauHOM moprane rocyjapCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYT.

3.1.5. MakcumalbHbIi CPOK UCTIONHEHUS AMUHUCTPATUBHON IPOLIEAYPBI:

- Ha TUYHOM TIpueMe Tpaxkaad — He 6oiee 20 MUHYT;

- IIPU TOCTYIUICHWM 3asBJIICHUS M JOKYMEHTOB IO moure, yepe3 MOIL[ wmm B
ANIEKTPOHHOH (opMe — 2 pabounX JHS CO AHS MOCTYIJICHHUS B YIOJTHOMOYEHHBIN OpraH.

VYBenomienne 00 OTKa3e B MpPUEME K PACCMOTPEHUIO 3asBIEHUS, B Cllydae
BBISIBJICHUS B XOJI€ IPOBEPKH KBaIU(UUMPOBAHHOW MOAMKMCH 3asBUTEINST HECOOIIOECHUS
YCTaHOBJICHHBIX YCJIOBUM NPU3HAHUS €€ JEHUCTBUTEIBHOCTH HAIIPABIIETCS B TEUYCHHUE 3
JTHEW CO JIHS 3aBEPIICHUS NMPOBEACHUS TAKOW MPOBEPKH.

3.1.6. Pe3ynbraToM BHITIOJTHEHUS aIMUHUCTPATUBHOM MPOIIETYPHI SBIISCTCS:

- IPUEM M PErucTpalus 3asBJICHUS, Bblaua (HAIllpaBJICHUE) 3asBUTENIO PACIIUCKU
(yBenoMJIeHUS) B MOTYYEHHUHU 3asIBICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB;

- HaIlpaBJICHUE YBEIOMIJIEHUS 00 OTKa3€ B IPUEME K PACCMOTPEHMIO 3asIBJICHHUS.

3.2. PaccMOTpeHHE 3asBACHUS, IPUHIATHE PENIEHUS IO UTOraM PACCMOTPEHUSI.

3.2.1. OcHoBaHMeM JisI Hayalla BBINOJHEHHUS AAMUHUCTPATUBHON NPOLIEAYPHI
ABJISIETCS TTOJTYYEHUE JOHKHOCTHBIM JIMLIOM YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
32 TMPEJOCTABICHHE MYHULMUIIAIBHON YCIyrd, BCEX JOKYMEHTOB (MH(pOpMAaLMH),
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIATBHON YCIYyTH.

3.2.2. JIOMKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPEI0CTaBIEHNE MYHHUIIMIAIBHON YCIYTH, pacCMaTPUBAET MPEICTABICHHbIE JOKYMEHTBI
M BBIABISET Hanuuue (OTCYTCTBUE) NPEIYCMOTPEHHOIO ITyHKTOM 2.7 HaCTOSILIEro
aAMUHUCTPATUBHOTO PErJIaAMEHTa OCHOBAHMS JIJISl OTKA3a B MPEJOCTABICHUM CBEICHUN U3
peectpa.

[Ipy HEBO3MOXXHOCTH HACHTU(UKAIMK YKa3aHHOTO B 3ampoce OO0beKTa yueTa
JOJDKHOCTHOE JIMLO YHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIICHHUE
MYHMIIMIIAJBHOW YCIYTH, TOTOBUT NPOEKT YBEIOMJICHHS 00 OTKa3e B MPEJOCTaBICHUU
CBEJIEHUH U3 peecTpa (Janee — yBeaoMiieHue o0 0TKase).

B cnydae oTkasa B NpPEIOCTAaBICHWM MYHHULMIAIBHOM YCIYTH YIOJHOMOYEHHBIN
oprai uH(}OpMUpPYET 3asBUTENs O MPUYMHAX TAKOro OTKa3a C YKa3aHHEM IepeyHs
JOKYMEHTOB U HWH(OpMaIUu, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX CTallU
MPUYMHONM OTKa3a, a TaKXke C YKa3aHWEeM IMepEeYHs] YCTAaHOBJICHHBIX (eaepaabHbIMU
3akoHaMud W (WIM) HWHBIMM HOPMATUBHBIMM TPAaBOBBIMU aKTaMu TpeOOBaHUIA,
HECOOTBETCTBUE KOTOPBIM MOBJIEKJIO OTKA3 B MPEAOCTABICHUA MyHUIIMIIATIBHON YCIYTH.
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3.23. B cnyyae OTCYyTCTBHUA OCHOBaHHUSl JJii OTKa3a B MPEAOCTABICHUU
MYHULMNAIBHOM  YCIYTHM,  HOPEIyCMOTPEHHOIO0  IyHKTOM 2./  HacCTOSILEro
aAMUHUCTPATUBHOIO PErJIAMEHTAa, JIOJDKHOCTHOE JIMIO0 YINOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHHUIMNAIBHOW YCIYTH, BBISABISIET HAJIU4YME
(oTcyTcTBHE) B peecTpe 0ObEKTa yueTa, B OTHOIIEHHUH KOTOPOTO 3asBUTENb OOpaTHIICS 3a
noJlydeHrueM UHPOpMAIUH.

B cmywae HamuuMs B peecTpe Takoro OOBEKTa JOJDKHOCTHOE  JIMLO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAO0CTaBICEHUE MYHUIIMIIAIBLHON YCIyTH,
TOTOBUT MPOEKT BBIMKUCKU U3 peecTpa. B yka3aHHON BBIMMCKE OTpakaloTCs BCE CBEICHMUS,
coJiepKallrecs B peecTpe MyHUIIMIAIbHOTO UMYIIECTBA.

[Ipu oTcyTCcTBHM B peecTpe 00beKTa, B OTHOLIEHUH KOTOPOTO 3asiBUTENb O0OpaTHIICS
3a mnoiydeHueM HMHGOpMAIMM, JIOJDKHOCTHOE JIMIIO  YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MpPEAOCTaBICHUE MYHULUINAIbHOM YCIyI'H, TOTOBUT MPOEKT
yBEIOMJICHHSI 00 OTCYTCTBHM 3ampaiidBacMoil uH(opManuu B peectpe (naiee —
yBEJIOMJICHHE 00 OTCYTCTBUU UH(pOPMAITUN).

3.2.4. TIpoekT BBIMMCKU M3 peecTpa (yBemOMIICHHsI 00 OTKa3e, YBEIOMIICHHS 00
OTCYTCTBUM HMH(POpPMALIMH) MPEACTABIAETCS TOJDKHOCTHBIM JIMLIOM YIOJHOMOYEHHOI'O
opraHa, OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHUIMNAIBHOW YCIYrd, Ha MOJINUCH
PYKOBOJIUTEIO YIOJHOMOYEHHOTO OpraHa WM YIOJIHOMOYEHHOMY MM JIOJKHOCTHOMY
JULY .

PykoBoauTenb yIOJHOMOYEHHOTO OpraHa MM YIOJHOMOYEHHOE UM JIOJKHOCTHOE
JIMI0, PACCMOTPEB MOJIyYEHHbIE MPOEKTHI, B CIy4ae OTCYTCTBHSI 3aMEYaHUM, TIOUCHIBAET
UX U NIePeaeT CIEeUUaINCTy YIIOJIHOMOUYEHHOTO OpraHa Jijlsl perucTpaiu.

3.2.5. llonnucanHas BbIMKCKa U3 peecTpa (yBeromieHHe 00 OTKa3e, yBEJOMJIICHHUE
00 oTcyTcTBUU MH(MOPMAIIUN) PETUCTPUPYETCS CIEIUAIUCTOM YIIOJTHOMOYEHHOTO OpraHa
B YCTaHOBJICHHOM TOpPSKE.

VkazaHHble JOKYMEHTBl BpYYalOTCAd 3asBUTENI0 TMpPU JUYHOM OOpanieHuu
B YNOJIHOMOYEHHBIM opraH (IpH HaJIMYUHU COOTBETCTBYIOILETO YKA3aHWS B 3asBJIICHHH)
WJIM HAIPaBJISIIOTCA MMOYTOBBIM OTIIPABJICHUEM M0 aJpeCy, YKa3aHHOMY B 3asBJICHUH, JINOO
B (GopMe DBIEKTPOHHBIX JOKYMEHTOB C UCHOJIb30BaHMEM EnuHOro mnopraina
rOCy/IapCTBEHHBIX W MYHUIIUMAIBHBIX YCIYT WU IyTeM HANpaBlICHUS Ha JIEKTPOHHYIO
MOUTY 3asIBUTEIIS.

B ciywae noctyrmuienus 3asBieHus depe3 MOL] crenuanncT yrnoaHOMOYEHHOTO
opraHa OCYIIECTBIIIET Mepenavdy yKa3aHHbIX JoKyMeHTOB B MOII, ecnu uHO#M crnocob
MOJTyYEHUs HE YKa3aH 3asBUTEIIEM.

3.2.6. MakcuMalIbHBIN CPOK HCIIOJTHEHUS aJIMUHUCTPAaTUBHOU mpouenypsl - 10
pabounx JHEHl ¢ MOMEHTa IMOJyYeHUS TOJDKHOCTHBIM JIULIOM YTIOJIHOMOUYEHHOTO OpTraHa,
OTBETCTBEHHBIM 3a MPEJOCTaBICHUE MYHMIMIAIBHOW YCIYTH, BCE€X JOKYMEHTOB
(uHpOpMaIIIN).

3.2.7. Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATUBHOMN MPOLEAYPHI SIBIISIETCS:

- HampaBiieHHe (Bpy4u€HHE) 3asBUTEIIO BBIMHMCKHU, coepkaiied nHpopMmanuio o0
00BEKTaX yueTa U3 peecTpa MyHUIIMIAIbHOTO UMYIIIECTBA;

- HampaBJieHUE (Bpy4YeHHUE) 3asBUTEII0 YBEJOMIICHHUSI 00 OTKa3€e B MPEIOCTABICHUU
CBEJIEHUHN U3 peecTpa B Cllydyae HEBO3MOXKHOCTU UJECHTU(UKAIMU YKAa3aHHOTO B 3amlpoce
00bEKTa yUeTa,
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- HampaBlieHWe (Bpyu€HHUE) 3asgBUTENI0  YBEJAOMJIEHUS 00  OTCYTCTBHUH
3arpaimBaeMoi HHPOPMAIHU B peecTpe.

3.3. Tlops/ioK OCyIIEeCTBACHUS aJMUHUCTPATUBHBIX MPOLEAYP B 3JICKTPOHHOM
dopMe, B TOM umMcie C WCHOJb30BaHMEM EIWHOrO mopTana TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCIIVT.

3.3.1. [Ipu mpepocTaBieHNN YIOJTHOMOYCHHBIM OPTraHOM MYHHITUTIAIIBHON YCIIYTH B
ANEKTPOHHOM  (opme mocpenctBoM  EnuHoro  moprajia  rocylapCTBEHHBIX U
MYHHUIIUTATBHBIX YCIYT 3asIBUTENI0 00€CIIEYUBAETCS BBIIOJHEHHUE CIEAYIOMINX JEHCTBUM:

noyiyueHue MHGOpMaIMK O MOPSIAKE U CPOKaxX MPEIOCTaBICHUS MYHHUIUIAIBLHOM
yCIIyTH;

3alMiCh HA TMPUEM B  YIOJHOMOYEHHBIM OpraH [Jjsi T[OJadyd  3ampoca
O MPEJ0CTABICHUA MyHUIIUIIATLHON YCITyTH (Jajee — 3arpoc);

dbopmupoBaHue 3ampoca;

IIPUEM U PETUCTPAIH YIIOJHOMOYCHHBIM OPTaHOM 3allpoca W WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPEIOCTABICHUS MyHUITUTIATLHOW YCIYTH;

MOJTyYeHHUE pe3yiIbTaTa MPeI0CTaBICHUSI MyHUIIUIATLHON YCIyTH;

MOJTy4YeHHUE CBEJACHUN O X0/I€ BBITIOJHEHHMS 3a1poca;

OCYIIECTBIICHUE OIICHKN Ka4eCcTBa MPEAOCTABICHUS MyHUIUITATILHOU YCITyTH;

nocyneOHoe (BHecylneOHOE) 00kajoBaHUE PEIICHWN U AehcTBUM (Oe31ercTBUS)
opraHa (opraHuzaiuu), JOJDKHOCTHOTO  JMIIa oprana (opraHuzamuu) Ju0OO
MYHUIUTIATILHOTO CIIYKAIero;

aHKETUPOBaHUE 3asBUTENS (MPEABSIBICHUE 3asBUTENIO IEPEYHS BOIPOCOB M
MCYEPIIBIBAIOIIETO TIEPEUHS BApUAHTOB OTBETOB HA YKa3aHHBIE BOMPOCHI) B IEIAX
onpeeIeHus BapuaHTa MYHUITUTIATEHOM YCIIyTH, PEIyCMOTPEHHOTO
aIMUHUCTPATUBHBIM  PErVIAMEHTOM  TPEAOCTaBIICHUS  MYHHUIMIIAIBHON  YCIyTH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEJIS;

NPEIBSIBICHUE 3asABUTENIO BapuaHTa MPEJOCTABICHHUS MYHHUIIMTIAIBHON YCIYTH,
MIPETYCMOTPEHHOTO aIMUHUCTPATHBHBIM PETJIAMEHTOM MPEAOCTABICHUS MyHHUITUTIATHBHON
YCIIYTH.

3.3.2. Jlns mpemocTaBieHUs MYHUIIMTAIBHON YCIyTH € MCHoONb30BaHWEeM EmuHOro
mopTajia TOCYJapCTBEHHBIX W MYHUITMTIATBHBIX YCIyT 3asSBUTENb 3amoJiHIEeT (hopmy, B
KOTOPOi1 HEOOXOIMMO yKa3aTh CBEJICHUS, HEOOXOAUMBIE ISl TOTYYCHHSI YCIIYTH.

3.3.3. 3asBreHue CYHUTACTCS OTMIPABICHHBIM TIOCJIE€ TOJYYCHHUS 3asBUTEIIEM
COOTBETCTBYIOIIETO AJIEKTPOHHOTO YBEIOMJICHUS B JIMYHBIM KaOWHET 3asBUTENSI WU €Tro
npeactaBuTesst Ha EquHom nmopTane rocy1apcTBEHHBIX U MyHHUITUTIATBHBIX YCITYT.

3.3.4. B xome mpemocTaBlieHHUs MYHHIMNAIBHOW YCIYTd 3asBHUTENb TIOJydaeT
YBEJIOMJICHHSI O CTaTyC€ YCIYTH B JTUYHOM KAOWHETE 3asIBUTENSI WM €T0 MPEICTaBUTENS
Ha ExuHOM mopTasie rocyJapCTBEHHBIX M MYHHITUITAIBHBIX YCIIYT.

3.3.5. 3agBUTENIO0 B KaueCTBE pe3yJibTaTa MPEeJOCTaBICHUsI YCIYyTrd 00ecieurnBaeTCs
10 €ro BbIOOPY BO3MOKHOCTH:

- TIOJIy4€HHS OJICKTPOHHOTO JOKYMEHTa, TMOAMUCAHHOTO C HCIOJb30BaHUEM
KBaTH(UITUPOBAHHON TTOITUCH;
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- TMOJY4YEHHs C WCHOJIb30BaHMEM EIMHOro moprajia TIoOCyJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYyT 53JEKTPOHHOTO JOKYMEHTa B MAalIMHOYMTaeMoM (opmare,
MOJMMCAHHOTO KBATU(DPUIIMPOBAHHOMN MOJIUCHIO CO CTOPOHBI YIIOJIHOMOUYEHHOTO OpraHa.

[Ipy nosiydeHUM pe3ysibTaTa MPENOCTABICHHS YyciIyrd Ha EauHoMm mnoprtane
rOCYy/IapCTBEHHBIX W MYHHIMIAIBHBIX YyCIyr B (OopMe BJIEKTPOHHOTO JOKyMEHTa
JIOTIOJIHUTEIBHO OOECIEUYNBACTCS BO3MOXKHOCTh TOJYYCHHS IO JKEJIaHHIO 3asBUTE
JOKyMEHTa Ha OyMakHOM HOCHUTENE, MOJITBEPXKIAIOLIETO COJCPKAHUE DIECKTPOHHOTO
JTOKYMEHTA.

WNupopmanus 00 3MEKTPOHHBIX JOKYMEHTaX - pe3yJibTaTaxX MpedoCTaBICHUS yCIyT,
B OTHOLIEHUM KOTOPBIX MPEIOCTABISAECTCS BO3MOXHOCTb, IPENyCMOTpPEHHAs ab3alem
BTOPBIM  HAaCTOAILIErO0 IIyHKTa, pasMmemaercs oneparopoM Eaunoro  moprana
rOCy/JapCTBEHHBIX M MYHULUIAIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETe WM B
AJIIEKTPOHHOM (hopMe 3ampoca.

Bo3MOXHOCTP MONydeHHsI pe3yibTaTa MPEJOCTABICHHUS YCIYyrd B  (opMme
ANEKTPOHHOIO JOKYMEHTa WM JOKyMEHTa Ha OyMa)XHOM HOCUTENEe oOecrneyuBaeTcs
3asIBUTEII0 B TEUYEHHE CpOKa JCUCTBUS pe3yibTaTa MpPeIOCTaBICHUS YCIyru (B ciydae
€CIIM TaKOW CPOK YCTAHOBJIIEH HOPMATHBHBIMU IPABOBBIMU aKTaMH Poccuiickon
depnepanun).
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[Ipunoxenue

K AIMUHUCTpaTHBHOMY periameHTy IIpemocraBicHue
BBIIMCKU (MHpOpManuu) 00 OOBEKTax ydyeTa M3 peecTpa

MYHHIUITAIBHOTO MMYILECTBA
KyiiObI1eBCKOro cenbcKoro noceaeHust

oT
(moTHOE HAMMEHOBAHUE 3asIBUTEIIS -
IOPUMYECKOTO JINIA UK haMuus,
UMS U OTYECTBO (PU3UYECKOTO JIULIA)

3ASBJIEHUE

AIMUHHUCTpALIUA

[Ipomry mpemocTaBuTh BBIMUCKY (MHGOpMaIioo) 00 oO0bekTe(ax) ydeTa Wu3
MYHHIMTIAIBEHOTO UMYIIIECTBAa aAMUHUCTpany KyHOBIIIIEeBCKOTO CETECKOTO TMTOCEIICHUS;

(Yka3aTb KOHKPETHBIM 00bEKT MyHUIIMIIAIIBHOTO UMYIIIECTBA)
JUIs Kakux 1eneid HeoOxoauMma BbINHCKa (MHpoOpMaus)

CBeI[eHI/IH O 3as4BUTCIIC:

MecToHaX0XKIeHUE:

(11 FOPUIUYECKUX JTUIT)

AJlpec perucTpannu:

(mnst pU3MYECKUX JINIT)

Anpec pakTHUECKOro MPOKUBAHUS:

(nns pU3HYECKUX JINIL)

PykoBonurens

(175 IOPUAMYECKHX JIMLL, MHAUBUAYaJbHBIX IPEeAIpUHUMATENICH)

(momxHocth, ©.1.0.)

TenedoHsl, Gakxc:
PesynbraT paccMOTpeHHS 3asiBIICHUS TIPOIITY:
BBIJIaTh HA PYKH B A TMUHHCTPAIIHA

BbIJIaTh HA pyku B MOI]

HaIIpaBUTb 110 ITOYTC

HaNpPaBUTh B DJIEKTPOHHOU (opMme B TnuHbIN Kabunet Ha [1I'Y

nara IIOATHUCH pacumugpoBKa MOIMUCH
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